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1. O6mue mosoxeHnst

1.1. Hacrosiiee [Tonoxenue pa3padotano B coorBeTcTBuU ¢ DenepanbHbIM 3aKOHOM OT
29.12.2013 Ne243-03 «O06 obpazoBanuu B Poccuiickoit @enepanum» u deaepanbHbIM 3aKOHOM
or 02.05.2006 Ne59-®3 «O mopsmke paccMOTpeHHUs oOpaiieHuil TrpaxaaH Poccuiickoi
Depnepanumny».

1.2. TlonoxxeHue ONpeesnseT MOpAA0K pacCMOTPEHUs 00paleHnid TpaXkaaH, a IMEHHO,
MOPSIOK y4UeTa, PETUCTPAIMH, PACCMOTPEHHUS U Pa3pelIeHUs] OOpaIIeHUI TpaXkaaH, KOHTPOIS UX
WCIIOJIHEHUS, OpraHu3aluu JudHoro npuema rpaxaad B 'bOY COIII c.Y3tokoBo

1.3. (manee — IlIkomna).

1.4. T'paxxnane, Kak IpPaBUJIO, POAUTENM (3aKOHHBIE NMPEACTABUTEIN) OOydaroUIuxcs,
UMEIOT MPaBO 00pamaThCs JIMYHO, a TAKXKe HANpaBIISATh B IIKOJIY KOJUICKTHBHBIE OOpaIIeHMUS.
OOparieHysi MOTYT HalpaBJsAThCS MO MouTe, (PaKCUMMIBHOM CBsI3HU, Tenerpady, IEKTPOHHON
[I0YTEe ¥ UHBIM MH(POPMAIIMOHHBIM CHCTEMaM OOILEro MOJIb30BAHMUS.

1.5. Hns peanuzanmum IeNeil TOJOXKEHUS HCIOIB3YIOTCS CIEIYIONUE OCHOBHBIE
TEPMUHBIL:

e (OOpamenne rpaxaaHuHa (manee oOpalieHue), HampaBJIEHHOE B IIKONY, 3TO
MUCHhMEHHOE TPEIUIOKEHUE, 3asBICHUE H Kao0a, a TakKe ycTHOe oOparieHne
rpak[aHHA,

o [Ipemtoxxenue - MOXKETAHUS WM PEKOMEHIAIMH IO YIYYIICHUIO OTICIBHBIX
HaTPaBJICHUH  JEATEIBHOCTH MIKOJBI, COBEPIICHCTBOBAHHIO  JIOKAIBHBIX
HOPMAaTHUBHBIX IPABOBBIX aKTOB, PETYJIUPYIOIIUX €€ 1eSTEIbHOCTh;

e 3asgBiCHHE - MPOCKOA TpaXkAaHNHA O MPEJOCTABICHUN KaKOW-THO0 HHPOpMaIUH
WIM JIOKYMEHTa, COJCHCTBMM B pealu3alMd €ro KOHCTUTYLMOHHBIX IpaB H
CBOOOJT MJTM KOHCTUTYIIMOHHBIX TIPaB U CBOOOJ APYTHX JIUII, TUOO COOOIIEHHE O
HapyIlIEHUH 3aKOHOB M HHBIX HOPMAaTHBHBIX aKTOB, HEJOCTAaTKax B paboTte
IIKOJIbI, TMOO KPUTHKA TOJDKHOCTHBIX JIUL;

e JKamoba - mnpocsba TrpakJaHWHA O BOCCTAHOBJICHWM WM 3allUTE €ro
HapyLIEHHbIX IpaB, CBOOO WM 3aKOHHBIX MHTEPECOB, JIMOO MpaB, CBOOO] UIIH
3aKOHHBIX MHTEPECOB JpPYTUX JIMI, BCIEJICTBHE HapylleHUs pabOTHUKAMHU
IIKOJIbI TPEOOBAHUM 3aKOHOJATENbCTBA, ITUYECKUX HOPM U IPABUJ NOBEAECHUS
U T.J.

2. Opranusanus J1eJ10NPOU3BOACTBA

2.1. Opranuzanusi paboThl ¢ MUCbMAMU U YCTHBIMHM OOpAIEHUSMH I'POXIaH J0JKHA
obecrieunBaTh  HEOOXOAMMBbIE  YCIOBHUSA  JUISI  OCYLIECTBJIEHHMS  NPEAOCTABICHHOIO U
rapaHTupoBaHHoro rpaxkigaHaMm Konctutynueit P® mpaBa obpamarthCcsi ¢ MpeIOKEHUSMH,
3asBJICHUSIMU U ’Kano0aMu B MMCbMEHHOM U yCTHOU (opMme.



2.2. OTBETCTBEHHOCTD 3a OPraHU3AIUI0 U COCTOSIHHE JICJIONPOU3BOICTBA 0 MHUChMaM M
YCTHBIM  OOpallleHHsIM  TpaXKJaH BO3JIaraeTcsi Ha  PYKOBOJWTEIS  00Opa3oBaTeIbHBIM
YUPEKICHUEM.

2.3. Jlenonpou3BOACTBO MO OOPAIEHUSIM I'PAXKIAH BEACTCS OTACIHHO OT JIPYTUX BUIOB
JIeIIOIPOU3BOJICTBA U OCYIICCTBIISIETCS CEKPETapeM 00pa30BaTEIbHOTO YUPEKICHUS.

2.4. Tlpunsite pemieHusl MO0 PaACCMOTPEHHMIO MHMCEM W YCTHBIX OOpallleHHi TpakiaaH
OCYIIECTBIISICTCS PYKOBOAUTEIEM 00pa30BaTEIbHOTO YUPEKICHHS.

2.5. HemocpeicTBEHHOE MCITOJHEHHE TOPYYCHUH 110 MUChbMaM M YCTHBIM OOpalieHHsIM
IpaXkJiaH OCYIICCTBISCTCS OTBETCTBEHHBIMU PA0OTHHUKAMK 00Pa30BaTEIIbHOTO YUPEKACHUS.

3. [Ipuem u perucTpanus MUCeM rPaskaaH

3.1. Bce mocrymarmomme B 00pa3oBaTeNbHOE YUYPESKICHHE OOpaIeHUs TpakIaH
NPUHUMAIOTCS W O(QOPMIIIOTCS B JIGHb HMX TIIOCTYIUICHHS CEKpeTapeM 00pa30oBaTeIbHOTO
YUPEKICHUS B COOTBETCTBUH C JOJDKHOCTHBIMH O0S3aHHOCTSIMHU.

3.2. Tloctynatomme oOpameHusi ¢ KOMUSMH JOKYMEHTOB (Hampumep, KOIHMA
aTTeCTaToOB, JWIUIOMOB, TPYIOBBIX KHWKEK W Jp.) TPHKPEIUISIOTCS K TEKCTY OOpaImieHHs.
[TonmyyeHHbIE TIONTMHHUKH JIOKYMEHTOB, IIEHHbIE OyMaru BO3BpAIIAIOTCS TpaKIaHAM TI0 aKTYy.
3.3. OOparteHus rpakaaH, KON OTBETOB Ha HUX M IOKYMEHTHI, CBS3aHHBIC C MX Pa3pelIeHUEM,
(bopMHpYIOTCS B JieTia B COOTBETCTBUU C YTBEP)KJICHHONH HOMEHKIIATYPOH.

3.4. TlocTtynuBIIME MACEMA TPAKIAH PETUCTPUPYIOTCS CeKpeTapeM 00pa3oBaTEIIEHOTO
yupexJeHus B KypHayie yuera. PerucTpallioHHBIN (BXOAAIIMM) HOMEpP MUChbMa COCTOUT U3
MOPSAIKOBOTO HOMEpa IMOCTYIHUBIIEro OOpalleHusi B Mpeaenax KajJeHJapHOro rojaa M HHIEKca
Jena 1no HoMeHkiaTtype. Eciu 3asBuTenb npucian HEeCKOJIBKO MHUCEM, HO MO pa3HbIM BOMPOCaM,
TO Ha KaXJI0€ MUCHhMO MPOCTABIISIETCS CBOM PErUCTpallMOHHbIA HOMED. Eciu nucbmMo nepeciaHo,
TO B XypHame (B rpade «IpHMEYaHHWE») YKa3bIBaeT, OTKyJAa OHO TOCTynmuiao (OT
aJIMMHUCTpAIINK, TOPOJICKON MPOKYypaTypbl, oTaena obpazoBanus u T.4.) [loBTOpHBIE MUChMa
cTaBsTCS Ha KOHTpoisib. [Ipm paGore ¢ HUMHU NOAOUPAIOTCS HMEIONIMECS JOKYMEHTHI IO
oOpaleHusiM JaHHOrO 3asBUTENs. B iKypHase ydera M pPErucTPallMOHHO-KOHTPOJIBbHBIX
KapTOYKax MPUCBAWBAETCS OUEPEIHON perucTpaloHHbIi HOMEp.

3.5. TIlocne perucrparmuu oOpallleHus  HaIpaBIsAOTCS pykoBoauTento HIkomnb
Ui 0(OpMIICHHSI PE30JIIOLIMH C YKa3aHUEM HCIIOIHUTES, MOPSIIKA U CPOKOB UCIIOTHEHUSI.

4. TpeGoBaHusI K 00paIIeHUIO

4.1. [lucekMenHOe oOpalleHue rpaXAaHUHA JTOJKHO COAEpKaTh HAMMEHOBAHUE IIKOJbI,
dbamMuIno, UMs, OTYECTBO JOJBKHOCTHOTO JIMIIA JIMOO €r0 AOKHOCTD, (haMUIINIO, UMSI, OTYECTBO
3asiBUTENA, IOYTOBBIM ajpec, IO KOTOPOMY HYKHO HAlpaBUTh OTBET, YBEIOMIIEHHE O
nepeagpecaluyd oOpalieHus, AaTy U JUYHYI NOANuch. B ciydae HeoOXoaumocTu (YTOOBI
MOATBEPAUTH CBOU JOBOJbI) TPAXKIAHUH MOXKET NPUIOKUTH K MUCBMEHHOMY OOpaIleHUI0
JOKYMEHTBI U MaTepHasbl TU00 UX KOTHH.

4.2. B oOparmieHun, cocTaBlieHHOM B (hopMe DJIEKTPOHHOTO TOKYMEHTa, TpakJIaHUH
JOJDKeH YKas3aTh: CBOM (DaMHUIIMIO, UMS, OTUECTBO; aapec SJIEKTPOHHOW IMOYTHI, €CITU OTBET
JOJbKeH OBITh HampaBlieH B (JOPME DIIEKTPOHHOTO JOKYMEHTA, U MOYTOBBINA aJipec, €CIu OTBET
JOJbKEeH OBITh HampaBlieH B MUChbMeHHOU (opme. K oOpatiieHnto rpaxkilaHuH BIpaBe MPHIOKUTh
HEe0OXOUMBbIE TOKYMEHTHI M MaTepHalbl B JJEKTpoHHOU Qopme. Takke OH MOXKET HX
HAMpPaBUTh STU JOKYMEHTHI WM UX KOMUU B MUCHbMEHHOHN (hopMe 10 ToUTe.



4.3. B KOJUIGKTUBHOM OOpalIeHNH YKa3bIBAIOTCS: (aMUIIMs, UMS, OTYECTBO OIHOTO
rpakJlaHMHA, OOPATHBILErOCs OT JIMIA KOJUIEKTUBA M (PaMUIMM, HHULUAIBI U TOJIHCH JPYTUX
YJICHOB KOJUJIGKTHBA, C yKa3aHHEM KOHKPETHOTO ajpeca (IOYTOBOTO WIJIM DJEKTPOHHOTO) IO
KOTOPOMY CJIeJTyeT HallPpaBUTh OTBET.

4.4. OrtBer Ha oOpalieHHE TPaKIAaH HE HACTCS B CIEAYIONIMX CHTYalHsX: €Clid B
oOpalieHnn He ykazaHa (GaMmwins TpakJaHHHA, HApaBUBILEro OOpaIleHWE, WM MOYTOBBIH
azpec, MO KOTOPOMY JIOJDKEH OBITh HANpaBICH OTBET; €CIM TEKCT OOpaIleHusi MpPOYeCTb
HEBO3MOKHO U3-32 €r0 (PU3MYECKOro COCTOSHUS, 00 3TOM TpakIaHHHY COOOIIAeTCs B TEUCHUE
CeMH JHEH OT MOMEHTa PErucTpaluy; €ClH B OOpalleHHH COJEpXKaTcs HEIEeH3YPHBIE JHO0
OCKOpOHTEIbHBIE BHIPAKEHHS, YIPO3bl )KU3HHU, 3A0POBBI0 M UMYIIECTBY IOJLDKHOCTHOTO JIMIIA, A
TAaKKe WIEHaM ero CeMbH, 00 JTOM TpaxJaHUHY COOOIIaeTcCs O HEeIOIMyCTUMOCTH
370YNOTPEOJICHUS] TIPaBOM; €CII B OOpAaIIeHWH COZIEPIKATCS CBEACHUS O TOJTrOTABIMBACMOM,
COBEPIIAEMOM WJIM COBEPIICHHOM NPOTHBONPABHOM JIeSTHHHM, a TaKKe O JIMIE, €ero
MOJITOTABJIMBAIOIIEM, COBEPIIAIONIEM MIIM COBEPIIMBIIEM, OOpaIeHHE TOJICKUT HAIIPABIICHHIO
B TOCYIApCTBEHHBI OpPraH B COOTBETCTBUU C €r0 KOMIICTEHIMEH; €CIH B TNHCHhMEHHOM
oOpallleHny TpakJaHWHA COJCPIKHUTCS BOMPOC, Ha KOTOPBIA €My paHee ObUI JaH OTBET IIO
CYIIECTBY W TPU 3TOM B OOpalIeHWH HE MPHUBOMIATCS HOBBIE JOBOJBI WM OOCTOSITENHCTBA,
TPaXJIaHUHY COOOIIAeTCS pEIIeHHne O Oe30CHOBATEILHOCTH OYEPETHOT0 OOpameHus |
MPEKpaIIeHUH TEPETMCKH 110 TAaHHOMY BOTIPOCY.

4.5. OOpareHus TpaxaaH, HE COJEpIKaIINe JTaHHBIX, YKa3aHHBIX B IMyHKTax 2.1. - 2.3.
HACTOSIIEr0 MOJI0KEHUS, MPU3HAIOTCS aHOHUMHBIM M PACCMOTPEHHIO HE MOJICKHUT.

4.6. TlucpbmenHble oOpamieHusi TpakJaH W MaTepuagbl K HHUM, KOIHUU OTBETOB,
JOKYMEHTBl 1O JIMYHOMY TMpUeMy TpaxIaH ¢GOpMUPYIOTCS B Jelda B COOTBETCTBHH C
HOMEHKJIaTypOu Aell.

5. [Topsimok paccMOTpeHHsI MUCbMEHHBIX (3J1eKTPOHHBIX) 00palleHH i

5.1.ITuckmMeHHOE OOpalleHHE TMOMJICIKUT O00SI3aTEIBHON PErUCTpallii B TEYCHUE TPEX
IHEW ¢ MoMeHTa noctyrieHus B [Ikomy.

5.2. Ilocne n3yueHus: oOpalleHusi, MPOBEPKU JTMYHBIX JAHHBIX 3asBUTENS, OOpalieHue
peructpupyercs paboTHUKOM [IIKOITBI, OTBETCTBEHHBIM 3a PabOTy C OOpalleHUsIMH TPaKJIaH B
KypHaJIe 00paleH!i Ipak/IaH.

5.3. [IpunHsATHE pelieHus MO PacCMOTPEHUIO MUCBMEHHBIX (JIEKTPOHHBIX) OOpaIleHUA
IpaXJIaH OCYIIECTBIsACTCS pykoBomuteneM IIIkoibl, KOTOpBI Ha3HAYaeT MCIOIHUTENS U
OIIPEIEINIIET CPOKH PACCMOTPEHHS OOPAIICHHUSI.

5.4.Cpok paccmoTpeHust oOparieHusi coctaisger 30 aHel co AHA peructpanuu. B
UCKITIOYUTENBHBIX CIIy4asX OH MOXeT ObIThb MpoisieH, HO He Oonee yem Ha 30 mueit. O
MPOAJICHUH CPOKA PACCMOTPEHUS IPaXIaHUH yBEIOMIISETCS OPUIIUATBHO.

5.5. OOpamienus, He TpeOymoomMe CHENUATBLHOIO H3y4YeHUS U (WIM) MPOBEPKH,
paccMaTpUBalOTCs B CPOK He Ooiiee 15 qHei.

5.6. Paccmotpenue oOpalieHU TpakAaH, COJEpXalluX BOMPOCHl 3alUTHl IpaB
peOeHKa, TpeIyIoKEHHs] MO IMPeJOTBPAIEHUIO BO3MOXHBIX aBapHil M MHBIX Ype3BbIYANHBIX
CUTYyalUi, MPOU3BOJUTCS OE30TIaraTeiabHoO.

5.7.cnonHuTtenb, Ha3HAUCHHBIH pYKOBOAMTENEM, T'OTOBUT TIIPOEKT OTBETAa Ha
oOpallieHre 1 MpeCTaBIsAeT €ro B YCTaHOBJIEHHBIE CPOKH PYKOBOJIUTEIIO HA YTBEPKACHUE.

5.8.Coneprxkanue MmpoekTa OTBETa He JOJDKHO MPOTHBOPEUUTH 3aKOHOAATENbCTBY PO n
MPUHATHIM B OOILIECTBE STHUYECKUM HOPMaM.



5.9. Ecam s paccMoTpeHHs oOpalieHust TpakJaHWHa TpeOyercs MoiydeHue
JONIOJTHUTEIBHBIX MaTepPHajOB, MCIOJHHUTEIh TOTOBUT M HANpaBIsieT HEOOXOIMMBIE MUChMa-
3arpockl. ['ocynapcTBeHHBIN OpraH, OpraH MECTHOTO CaMOYIPaBJICHUS WU JOHKHOCTHOE JIULIO
[0 HAMpaBJICHHOMY B YCTAHOBJIIGHHOM TOpSAKE 3ampocy o0si3aHbl B TeueHue 15 mHei
MPEJOCTaBUTh JOKYMEHTBl M MaTephalibl, HEOOXOAMMBIE ISl pPAacCCMOTpPEHHs OOpalleHus, 3a
UCKJTIOUYEHHEM JOKYMEHTOB W MAaTEpUaJIOB, B KOTOPBIX COJAEPKATCS CBEACHUS, COCTABIISIONINE
TOCYJApPCTBEHHYIO WJIM WHYI0O OXpaHAEMYIO (elepalbHbIM 3aKOHOM TalHY, W ISl KOTOPBIX
YCTaHOBJIEH 0COOBIN TOPSIIOK MPEIOCTABICHHUS.

5.10. Banpoc  cocraBmgeTrcss B TpeX  OK3EMIULIpAaxX:  OAWH  HAmpaBIISIETCS
NpeaypeauTeIbHON  paboThl, YCTAaHOBJICHHS W YCTPAaHEHHS TPUYMH  HEBBIIOIHEHHUS
JOJDKHOCTHBIMH JIMIIAMH BO3JI0)KEHHBIX Ha HUX O0sI3aHHOCTEH.

5.11. IIpu nonyyeHUH NMpoeKTa OTBETa Ha oOpallleHue, pyKOBOJUTENb IIPOBEPSET €ro Ha
MpeaMeT TPaBWIBHOCTH O(QOPMIICHHS, TMOJHOTH HH(OpMAIMK, COOTBETCTBHS BBIBOJIOB
JEWCTBYIOIEMY 3aKOHOAATENBCTBY. [IpM corilacMM C TIpeACTaBIEHHBIM IPOEKTOM OTBETA,
PYKOBOJIUTEND TIEpENaeT €ro Uil HampaBJIeHUs 3asBUTENI0. ECIM He corjaceH, BO3BpalaeT
WCTIOJTHHUTEIIO Ha TOPabOTKY C YKa3aHHEM CPOKOB YCTPaHEHHs HEJJOCTATKOB.

5.12.Ecni OTBET TO CYMmECTBY IOCTaBJICHHOIO B OOpalleHWH BOIpOCa B CHITY
KaKAXJINOO TPHWYMH JaTh HENb3s, TPaXIaHWHY, HaNpaBUBIIEMY oOOpalieHue, cooOIIaeTcs o
HEBO3MOXHOCTH JIaTh OTBET.

5.13.00parieHre JOKHO OBITH PACCMOTPEHO C YYETOM BCEX HIOAHCOB, a (PaKThl U
JIOBO/IbI, M3JI0KEHHBIE B HEM, JOJKHBI OBITh IPOBEPEHBI C TOUKH 3PEHUSI MOJTHOTHI, IOTHYHOCTH,
3aKOHHOCTH, OOOCHOBAaHHOCTH M JOCTOBepHOCTH. OTBEThI Ha OOpalleHHs] TPaKIaH JIOJIKHBI
OBITh apryMEHTHPOBAaHHBIMU, C Pa3bsICHEHHUEM BCEX 3aTPOHYTHIX B HEM BOIIPOCOB, a €CIH B
YAOBJIETBOPEHUHU OOpallleHUs 3aBUTENI0 OTKA3aHO — COJAEPKATh YETKOE pa3bsiCHEHHUE MOpsIKa
0o0ykajoBaHUsl MPUHATOTO PEUICHUS C YKa3aHWEM OpraHa (JIOJDKHOCTHOTO JIMIA), K KOTOPOMY
MOJKET OBbITh HalpaBJIeHa *Kanooa.

5.14.Ilpu odopmieHuun oTBeTa Ha oOpalieHue HEOOXOIUMO PYKOBOJCTBOBATHCS
MpaBUJIaMU  JICJIONIPOM3BOJCTBA U O(GOPMIIEHUS HUCXOMSAIIUX JOKyMEHTOB. OTBET HOXKEH
COJIEpKaTh JaTy, PETUCTPALIMOHHBIA HOMEp TOKYMEHTa, (aMHIIMI0, UMSI B OTUECTBO 3asIBUTEIIS,
€ro IMOYTOBBIM ajpec, TEKCT (OTBETHI HA MOCTABJICHHBIE BOMPOCHI), HAMMEHOBAHUE JOJIKHOCTHU
JUIa, TOAMMCABIIErO JOKYMEHT, ero (aMuiuio, WMs, OTYECTBO U Homep TenedoHa
WCIIOJTHUTESL.

6.0pranu3anus JU4YHOro mnpuema rpaxiaaH. Ilopsgok paccMOTpeHHMsI YCTHBIX
oOpanieHuni.

6.1. JInyHbli pUeM TpaxkJaH OCYIIECTBIISAETCS B IIENISIX ONEPATHBHOI'O PACCMOTPEHHS
YCTHBIX OOpallleHuid TpakJaH W IOPUIUYECKHX JIMIL, OTHOCANIMXCA K KOMIIETEHIUU
COKpaIlleHuss KOJUYCCTBA IMMHUCbMCHHBIX O6paI].IeHPIﬁ, OpraHu3alnuun npeﬂynpennTenLHoﬁ pa6OTBI,

YCTAHOBJICHUS M YCTPAHCHUS MPHUYUH HEBBITOTHEHUS JTODKHOCTHBIMH JIUIIAMHU BO3JIOXKECHHBIX Ha HHX
00s13aHHOCTEN.

6.2.Ilpuem rpaxnan ocymectsisiercs pykoogutenem I[llkonsr,. [Ipu HEoOXoaMMOCTH
PYKOBOJUTENb MOXKET JUISl PELIEHUs BOIPOCA IMPUTTIACUTh CBOMX 3aMECTUTENEH, 3aBEIyIOLINX
¢bunranamu, npenoaBaTeNneld ik Ipyrux pabOTHUKOB IITKOJIBI.

6.3. Mudopmarus o Mecte mpuema, a Takke 00 YCTAaHOBIEHHBIX JUIS TMpUeMa JTHAX U
gacax JIOBOJUTCS JO CBEACHUS I'paKIaH yepe3 MHPOPMAIMOHHBIN CTEHA U OPHUIIMATBHBIA CalT
IIxombI.



6.4Ilpu nuyHOM  TpUEeME TPAKIAHWH  JIOJDKEH  MPEIbSBUTH  JIOKYMEHT,
YAOCTOBEPSIOIIMNI €r0 JINYHOCTD.

6.5. B cnyuae, ecnu M3JOXKEHHbIE B YCTHOM oOpameHuu (akThl U OOCTOSTENHCTBA
SBIISIIOTCSL OYEBUAHBIMH M HE TPEOYIOT IOIMOJHUTEIHHOW MPOBEPKH, OTBET Ha OOpalleHHE C
COrJIacHsl TpaKJaHWHA MOXET OBITh JaH YCTHO B XOJ€ NMpHeMa. B oCTambHBIX clydasx JaeTcs
MUCHMEHHBIN OTBET 110 CYIIECTBY ITOCTABJICHHBIX B 0OpaIEHIH BOIIPOCOB.

6.6. YcrtHple oOOpamieHuss MOTYT IOCTYNaTh HpPHU IPOBEACHUU NpHUEMa, BO BpeMs
Tene()OHHBIX NEPErOBOPOB U PACCMATPHUBAIOTCS B CIyYasixX, KOT/Ia M3JIOKEHHBIE B HUX (DAKThI U
OOCTOSITENNLCTBA OUYEBUAHBI W HE TPEOYIOT JOIMOJHUTENBHOM TPOBEPKH, JIMYHOCTH
00paIIarIuMXcsl U3BECTHBI U yCTaHOBIIEHBI. Ha ycTHBIE 00palienns, Kak MpaBuio, JaeTCsl OTBET
B YCTHOU ¢opme.

6.7. Wndopmamms 00 yCTHBIX OOpamIeHHAX MOXET OBITh BKIIOYEHA B JKypHAI
oOparieHui.

7. O0001IeHUEe ¥ AHAJU3 MMCbMEHHBIX U YCTHBIX 00paleHuii rpakaan

7.1. upektop 00pa30oBaTENbHOIO YUPEKICHUS WM IO €ro MOPYUYEHHIO Jpyrue
JOJDKHOCTHBIC JIMIA JIOJDKHBI CHUCTEMAaTHYeCKH aHaJM3UpOBaTh W 0000MIATh MPEIOKCHUS,
3asBIICHUSI, JKAIOOBI TpPaXIaH W COJIEpXKalldecs B HHUX NpaKTHYeCKue 3amedanus. lLlern:
CBOCBPEMECHHOE BBISBJICHHE W YCTpPaHEHUE TPUYMHBI, TOPOXKIAIONIEH HApYIICHHE TMpaB
3asBHTENCH, 3allliTa HHTEPECOB TPaXIAaH B COOTBETCTBHH C 3aKOHOJATEIHCTBOM, a TaKKe
COBEPIICHCTBOBAHNE OPTraHU3AIMOHHOW K YIPABICHYECKOH JEATEIHPHOCTH B CHCTEME
o0Opa3oBaHMsl TaHHOU TEPPUTOPHUH.

7.2. O6o6meHne OOpalIeHHi MOXKHO OCYIIECTBJISATh IO CIEAYIOIICH MNpUMEpPHON
Kiaccuukanuu: 1Mo agpecy oOpameHui (B TOM YHCIE TOCTYMAIONIUX W3 BBIMIECTOSAIIUX
OpraHu3anyil U 1Ip.): IO TUNAM U BHAaM 00pa30BaTEIbHBIX YUPEKICHHH; CKOJIbKO MOJYYEHO U
PaccMOTPEHO KOJUIEKTHBHBIX, MHAWBHIyalbHBIX, AaHOHUMHBIX OOpallleHHi; 0 HampaBICHUIM
pabotsl (o kmaccudukatopy tem). I[IpoBOIUTCS KOIMYECTBEHHBI U KAayeCTBEHHBIH aHaIU3
BCEX IMOCTYMUBUIUX OOpalIEHUH C XapaKTepUCTUKOW (aKTOB, U3IOKEHHBIX 3asBUTEISIMU U
yKa3aHHEM pe3yJbTaToOB: B YACTHOCTH, Kakue (PaKkThl MOATBEPANINCH MOJTHOCTHIO MU YaCTUYHO.
[To pesynpTaTam aHaiu3a npeacraBisieTcss WHGOpMalKi ¢ KOHKPETHBIMH PEKOMEHIAIUSIMH 110
COBEpUICHCTBOBAHMIO pPAa0OTHI B JaHHOM Bompoce. Marepuanbl 0oGOpMISIOTCS B BHJE
000OIIIEHHBIX CBEICHUMN, TAOIHII U AHATUTUYECKUX CIPABOK.

7.3. Anamutuueckas uHpoOpMmainus 1o WTOoraM paboThl C OOpalleHUsSMU TpaxaaH
MOATOTABIIMBAETCS 32 KaJeHIAapHbBIN Toj (110 KBapTaiam).

8. @opMupoBaHHe U XPaHeHHeE /e M0 MUCbMaM M YCTHBIM 00pallleHUsIM rPakIaH

8.1. Bce moctynuBIIne MUchbMa U YCTHBIE 00pallleHus TpaXkJaH MOCIe UX Pa3pelIeHUs
JOJDKHBI OBITh BO3BPAIICHBI CEKPETapi0 CO BCEMHU OTHOCSIIMMHUCA K HUM MaTepuaiamu s
LEHTPAJIM30BAaHHOTO yuyeTa U (opmupoBaHus Jen. DopMupoBaHHE M XpaHEHHE JeNl 0
oOpallleHUsIM TpakJaH y UCIIOTHUTENS 3aMperaeTcs.

8.2. IlucbMeHHBle OOpallieHHs] TpakJaH, KOIHUU OTBETOB HA HUX M JOKYMEHTHI,
CBSI3aHHBIE C MX pa3pelIeHHeM, a Takke JJOKYMEHTbl IO JIMYHOMY IpHEMY TpaxaaH
(bopmHpyIOTCS B JieTia B COOTBETCTBUU C YTBEP)KICHHON HOMEHKIIATYpOil Jielt.

8.3. B mpouecce dopmupoBaHus Jen MpoBepsAeTCsl TaKKe MPaBUIBHOCTh 0(OPMIICHUS
JOKYMEHTOB (TOJMMCH, AAThl, MHIACKCHI, aapecatsl). HemoodopmieHHble WM HEMpaBUIBHO
o(opMIIeHHBbIE JOKYMEHTbI BO3BPAILIAIOTCS UCIIOJHUTEISIM Ha TI0PAOOTKY.

8.4. IluckMa 1 MaTepualibl IO YCTHOMY PAaCCMOTPEHHIO OOpalleHUH Ipax/iaH XpaHITCS
SITh JIET, TTOCTIE YeTO0 YHUUYTOXKAIOTCS.



8.5. Ilo ucTeyeHnn yCTaHOBJIEHHOT'O CPOKA XPAaHEHHS JTOKYMEHTOB MO MPEIIOKEHHSM,
3afBICHUSIM M Kajmo0aM TpakJaH COCTaBIACTCS aKT 00 UX YHHYTOXKEHUH, KOTOPBIH
MOJIHUCHIBACTCA ~ WIEHAMHU  AKCIIEPTHOM  KOMHUCCHMM W YTBEPXKAACTCS  TUPEKTOPOM
00pazoBaTENBLHOTO YUPEIKACHUS.

9. OTBeTCTBEHHOCTD 32 HApYILIEHHE 3aKOHOAATeIHLCTBA 00 00palIeHUusIX rPakaaH

9.1. OTBeTCTBEHHOCTh 3a OpraHW3alUI0 PACCMOTPECHHsI OOpamleHUuH TpakKaaH
BO3jaraercsa Ha pykoBoauTtess LIkobl.

9.2. IlepcoHambHasi OTBETCTBEHHOCTb 32 CBOEBPEMEHHOE M  KayeCTBEHHOE
paccMoTpeHHe OOpamleHHil Tpak[aH, IOATOTOBKY OTBETa B YCTAaHOBJICHHBIA CPOK W
JOCTOBEPHOCTH M3JIOKEHHBIX B HEM JTAaHHBIX, BO3JIAraeTCsi HA HEMOCPEICTBEHHOTO HCITOTHUTEIIS.
OTCyTCTBHE HEMOCPEICTBEHHOTO0 MCIOIHUTENS (0OJe3Hb, OTIYCK, KOMAaHJAMPOBKA WU T.I.) HE
CHHMAaeT C pPYKOBOJAWTENS WIKOJBl OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE W KayeCTBEHHOE
paccMOTpeHHe OOpalleHH rpaXkIaH.

9.3. HempaBomepHBIii OTKa3 B IMpHEME WJIM PACCMOTPEHUH OOpaIleHU TpakaaH;
HapyIIeHHe CPOKOB WM TOPSJKAa UX PACCMOTPEHUS; MPHHITHE 3aBEJOMO HEOOOCHOBAHHOTO,
HE3aKOHHOTO PEIIEHHS; IPECciIe/IOBaHNE TPaKIaH 3a KPUTHKY; PEIOCTaBIICHHE HEIOCTOBEPHOU
nHpopmanuu 100 pasriamieHue CBEACHUN 0 YaCTHOM KU3HU rpaklaHuHa (0e3 ero corniacus), a
TaKkKe Apyrue HapylleHHs 3aKOHOJATeNbCTBAa 00 OOpalleHUsX TpaxkJaH BIEKYT 3a c00o0i
OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII B COOTBETCTBHUM C 3aKOHOJATENbCTBOM Poccuiickoit
deneparuu.

10. 3akar0unTeIbHBIE MOJIOKEHHUS

10.1. Hacrosimee IlomoskeHue pa3paOOTaHO B COOTBETCTBHUU C YCTaBOM IITKOJIBI H
BBOJUTCS B IEHCTBUE B YCTAHOBJIIEHHOM MM TOPSIJIKE.

10.2. U3menenus B Hacrosmiee [lonoxeHne MOryT ObITh BHECEHBI MPH H3MECHCHHH
3aKOHOJIaTEILCTBA B 00JIACTH PAaCCMOTPEHHMS OOpaIIeHHUH TpaXkaaH.
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